[bookmark: _GoBack]Missed Punch Report
Employee Name: __________________________________	Employee #: _____________________  	
Add Punch:  Date: _______________ Punch time: ______________  In    or   Out   Punch (circle one) 
Removed Punch:  Date: _______________ Punch time: _____________  In    or   Out   Punch (circle one)
Reason for Removal of Punch: _____________________________________________________________________________________
_____________________________________________________________________________________
_______________________________	______________	________________________________ Employee Signature			Date			Supervisor
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